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DEALING WITH MEDICAL CONDITIONS POLICY (ELC)

1 PURPOSE

This policy provides guidelines to ensure that clear procedures exist to support the health,
wellbeing and inclusion of all children enrolled at the Minaret College Early Learning Centres.
We support the enrolment of children and families with specific medical conditions
requirements.

2 SCOPE

This policy applies to the Approved Provider, Persons with Management or Control, Nominated
Supervisor, educators, staff, students on placement, volunteers, parents/guardians, children
and others attending the programs and activities at Minaret College Early Learning Centres.

3 PROCEDURES
The Approved Provider is responsible for:

e ensuring that all staff and volunteers are provided with a copy of this policy and have a
clear understanding of the procedures and practices outlined within

e developing and implementing a communication plan and encouraging ongoing
communication between parents/guardians and staff regarding the current status of
the child’s specific health care need, allergy or other relevant medical condition, this
policy and its implementation

e ensuring educators/staff receive regular training in managing the specific health care
needs of children at the service including asthma, anaphylaxis, diabetes, epilepsy and
other medical conditions. This includes training in the management of specific
procedures that are required to be carried out for the child’s wellbeing

e ensuring at least one educator/staff member who has current accredited training in
emergency management requirements for specific medical conditions is in attendance
and immediately available at all times that children are being educated and cared for by
the service

e establishing robust induction procedures that include the provision of information
regarding the implementation of the practices outlined in this policy

e ensuring families provide information on their child’s health, medications, allergies,
their medical practitioner’s name, address and phone number, emergency contact
names and phone numbers, and a medical management plan signed by their medical
practitioner, following enrolment and prior to the child commencing at the service

e ensuring that a risk minimisation plan is developed for each child with specific medical
conditions on enrolment or upon diagnosis, and that the plan is reviewed at least
annually
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being aware of individual requirements of children with specific medical conditions and
following their risk minimisation plan and medical management plan

monitoring signs and symptoms of specific medical conditions and communicating any
concerns to the Nominated Supervisor

adequately supervising all children, including those with specific medical conditions
informing the Nominated Supervisor of any issues that impact on the implementation
of this policy.

Parents/guardians are responsible for:

informing the service of their child’s medical conditions, if any, and informing the
service of any specific requirements that their child may have in relation to their
medical condition

developing a risk minimisation plan with the Nominated Supervisor and/or other
relevant staff members at the service

providing a medical management plan signed by a medical practitioner, either on
enrolment or immediately upon diagnosis of an ongoing medical condition. This medical
management plan must include a current photo of the child and must clearly outline
procedures to be followed by educators/staff in the event of an incident relating to the
child’s specific health care needs

notifying the Nominated Supervisor of any changes to the status of their child’s medical
condition.

Volunteers and students, while at the service, are responsible for following this policy and its
procedures.

4 EVALUATION

In order to assess whether the values and purposes of the policy have been achieved, the
Approved Provider will:

regularly seek feedback from everyone affected by the policy regarding its effectiveness
monitor the implementation, compliance, complaints and incidents in relation to this
policy

keep the policy up to date with current legislation, research, policy and best practice
revise the policy and procedures as part of the service’s policy review cycle, or as
required
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